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Award Interpreter 
 

1.0 Overview 
 

The Award Interpreter (AI) helps you to turn timesheets into "payroll lines" incorporating the correct 
overtime and allowances.  AI also helps you to spot data entry errors before the pays are finalised.  
The overall sequence of data entry is as follows: 

  
� Enter timesheets in AI 
� Generate "expanded" timesheets incorporating overtime and allowances 
� Look for data entry errors using exception reports, rectify as necessary 
� Export the result to generate "pays" in your Accounting software 

 
Exception reports are also designed to deal with safety issues such as mandatory gaps between shifts. 

 

2.0 Setup 
 

There are several components to initial setup. All data is stored in AI’s own tables, but there is some 
information you can import in from your accounting software. 

 
(a) Setup Employees and attach a default award  
(b) Setup Award Interpreter formulae.  The award interpreter contains internal formulae and also 

allows the operator to create new formulae that can be used by the interpreter.  For example you 
may want to return a value for the number of hours worked on a Saturday in excess of the first 
four on a Day Shift. 

(c) Setup payment codes … with links to your Accounting software’s payment codes 
(d) Setup Award Entitlements for each award … This is where the Formulae are linked to 

entitlements for overtime and allowances.  
 

3.0 Entry 
 

3.1  Timesheet Entry …The operator keys in timesheet information for each employee one day at 
a time or one week at a time.  A button is provided to allow timesheet data to be “cloned” 
from one employee to another or from one day to the next. 

 
3.2 Allowance review screen … Timesheet entries (keyed in above) are converted by the Award 

Interpreter into detail lines including allowances and overtime.  These can be reviewed and 
edited by the operator. 

 
3.3 Run exception reports  … used to trap data entry errors as well as highlight conditions that 

may be in breach of safety regulations 
 

 



 

��������	
���������	���
�����
�	�������	 	 					 	�������	�

	
���������	
������
��������	��������� ������
���
�	�����	
��������
������
�	�����	
��������� ����������������������������������������������� �!�"�"#���#�#�#�
D:\Data\IMIS Product Info\Final Brochures\Award Interpreter Info Sheet.doc                                                                           Page  2 

3.4 Export …The resulting data is exported to the payroll system ready for processing 
 

4.0 Exception Report Examples 
 

� “Who has timesheets last week but not this week”  
� “Which employees have overtime over a given limit”  
� “Who has not had a 10 hour break between shifts  

 

5.0 Sample Screens 
 

Enter Time Break-Points for an Award 
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Create your own formulae for Time Period calculations 
 

 
Use the formulae to create Award Entitlements 
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Enter Timesheets 
 

 
Generate Overtime and Allowances 
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Print exception reports: 
 
 

 
Export the finished timesheets to your payroll 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


