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Award Interpreter
1.0 Overview

The Award Interpreter (Al) helps you to turn timesheets into "payroll lines" incorporating the correct

overtime and allowances. Al also helps you to spot data entry errors before the pays are finalised.

The overall sequence of data entry is as follows:

Q Enter timesheets in AL

O Generate "expanded" timesheets incorporating overtime and allowances

O Look for data entry errors using exception reports, rectify as necessary

O Export the result to generate "pays" in your Accounting software

Exception reports are also designed to deal with safety issues such as mandatory gaps between shifts.

2.0 Setup

There are several components to initial setup. All data is stored in AI’s own tables, but there is some

information you can import in from your accounting software.

(a) Setup Employees and attach a default award

(b) Setup Award Interpreter formulae. The award interpreter contains internal formulae and also

allows the operator to create new formulae that can be used by the interpreter. For example you
may want to return a value for the number of hours worked on a Saturday in excess of the first
four on a Day Shift.

(c) Setup payment codes ... with links to your Accounting software’s payment codes

(d) Setup Award Entitlements for each award ... This is where the Formulae are linked to

entitlements for overtime and allowances.
3.0 Entry

3.1  Timesheet Entry ... The operator keys in timesheet information for each employee one day at
a time or one week at a time. A button is provided to allow timesheet data to be “cloned”
from one employee to another or from one day to the next.

3.2 Allowance review screen ... Timesheet entries (keyed in above) are converted by the Award
Interpreter into detail lines including allowances and overtime. These can be reviewed and
edited by the operator.

3.3 Run exception reports ... used to trap data entry errors as well as highlight conditions that
may be in breach of safety regulations
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3.4  Export ...The resulting data is exported to the payroll system ready for processing

4.0  Exception Report Examples

O “Who has timesheets last week but not this week”
Q “Which employees have overtime over a given limit”
O “Who has not had a 10 hour break between shifts

5.0  Sample Screens

Enter Time Break-Points for an Award

t Award Time Breakpoints M= B3 I

ot ]

Description: I.&WU worsley dward

Shift Type »> I Dap Typ... I Break 1 I Typel .. I Break 2 I Type. . I Break 3 I Typed . I Break 4 I Typed > I Break b I Typeh > I :I

& OTH 7.60 THALF 24.000T3 0.00 WU 0.00 WU 0.0a WU
& SaT 2.00 THALF 24.00 DELTM 0.00 MU 0.00 MU 0.00 MU
& SUM 24.00 DBLTM 0.00 MU 0.00 WU 0.00 WU 0.0a WU
& WD 7.60 BASEH 0.400T4 2.00 THALF 24.00 DBLTHM 0.00 MU
o OTH 7.60 THALF 24.000T3 0.00 WU 0.00 WU 0.0a WU
D SaT 2.00 THALF 24.00 DELTM 0.00 MU 0.00 MU 0.00 MU
o SUM 24.00 DBLTM 0.00 MU 0.00 WU 0.00 WU 0.0a WU
D WD 7.60 BASEH 0.400T4 2.00 THALF 24.00 DBLTHM 0.00 MU
il OTH 7.60 THALF 24.000T3 0.00 WU 0.00 WU 0.0a WU
M SaT 24.00 DBLTM 0.00 DELTM 0.00 MU 0.00 MU 0.00 MU
il SUM 24.00 DBLTM 0.00 MU 0.00 WU 0.00 WU 0.0a WU
M WD 7.60 BASEH 0.400T4 24.00 DELTM 0.00 MU 0.00 MU

— Copy in details from
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Create your own formulae for Time Period calculations

1 %aintain Time Period calculations

Code »» | Description | Basis... | Tup... | inimum | b aimum | ... | Sampl... | ﬂ
SFTSHIFT_BASE Base hours for Aftermoon Shift DAY | 0 168 HRS 38.0000
DaTYSGETI0HRS_A&  Days greater than or equal bo 10 Hrs worked, award based D&Y | 0 7 DAY 5.0000
ACTUALEYAWARD  Actual hours by award for the week ACT | 0 1623 HRS 42 0000
ACT_BY_ahw/aRD_D° Actual Hrs for Day 1 for Avvard ACT | 0 24 HRS 2.1000
ACT_BY_aWwaRD_D: Actual Hrs for Day 2 for Award ACT | 0 24 HRS 8.2000
ACT_BY_awaRD_D: Actual Hrs for Day 3 for Award ACT | 0 24 HRS 8.3000
ACT_BY_awaRD_D: Actual Hrs for Day 4 for Award ACT | 0 24 HRS 12.0000
ACT_BY_awaRD_Dt actual Hrs for Day 5 for Award ACT | 0 24 HRS 8.5000
ACT_BY_&WwaRD_DE Actual Hrs for Day 6 for Award ACT | 0 24 HRS 8.6000
ACT_BY_awaRD_D' Actual Hrs for Day 7 for Award ACT | 0 24 HRS 7.0000
SINGLEWEEK Thiz formula returnz & 1" iF any hours worked for the week DAY E 0 1 HRS 1.0000
SLLHR SMasx20 Al hours for the week to a maximum of 20 K, E 0 20 HRS 20.0000
DATSWORKED_A  Days worked by award DAY E ] 7 DAY 5.0000
DaTYSGTIEHRS_A  Mumber of days when 8.5 ar more brs are waorked ACT E 0 7 DAY 3.0000
ACT_BY_aWwWARD_DY Total of days that any hours at all are done for this award ACT E 0 7 HRS 5.0000
ACTEYVAWARDIE  Total hours by award up to 38 ACT E 0 38 HRS 38,0000
WMTA_CPA_HRS Onsite Hrs Less Travel @0 5/day. then limited to 38 ACT E 0 38 HRS 30,0000
MT4 SITE HRE) Ongzite Hrz Less Travel @0.5/day ACT E 0 162 HRS 50.0000
Farmula:

[{ACTUALBYAWARD] - ({ACT_BY_awaRD_DSH*0.5]) ;l

1
v |
| -
Use the formulae to create Award Entitlements
i Maintain Award Entitlements [_ [ x|
| Lomard > Rank »» | Typ... | Time Period »» | PayCode ... | [uanhity | Rate | Times | Can Combi... | -
Tl 2 A BASEHRS_DAY BASE 1.00 0.0000 i} |
awWOR  NAA & TH&LFHRS_DAY THaLF 1.00 0.0000 1} O
awlWOR  NAA & DELTMHRS_DAY DOUBL 1.00 0.0000 1} O —
AWLWOR  NAA A OTHERHRS_DAY RDO -1.00 0.0000 i} O
AwWlWOR  NAA A AFTSHIFT_BASE AFTHMN 1.00 0.0000 15 O
SwWWOR NAA & MIGHTSHIFT_BASE MN/SHIFT 1.00 0.0000 15 O
awlWOR  NAA & ACTUALEY & WARD SITE 1.00 1.5000 1} O
AWLWOR M A DavSWORKED _A TRAWTIME 0.50 0.0000 i} O
AwWlWOR  NAA A DAYSGTI0HRS_A MEAL 1.00 9.3000 i} O
TwWUGEN Tl A2, & BASEHRS_DAY B&SE 1.00 0.0000 i} O
TwUGEN A2, & TH&LFHRS_DAY TH&LF 1.00 0.0000 1} O
TwWUGEM A8, A DBLTMHRS_DAY DOUBEL 1.00 0.0000 i} O
TwWUGEN Tl S8, A AFTSHIFT_BASE AFTHMN 1.00 0.0000 15 O
TwUsLU Tl A2, & MIGHTSHIFT_BASE MN/SHIFT 1.00 0.0000 20 O
TwUGEN A2, & DaATYSGTI0HRS_A MEAL 1.00 10,4800 1} ] LI
Comment:
Sort Order
— Filter & Type, Line Mo
" Only show entitlements that apply to Employess regardless of Award
- .  fward
Orly show entitlerments that apply to the Award regardiess of Emplovees rank  Time Perind Code
© Dnly show enlitlements that apply to an Award but only for certain employees
" Emp Rank
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Enter Timesheets

1 Enter Daily Timesheets M= B3

(NET Day2 [rap3 Dapd [ays Days Dray?
wik Ended: |2D£D?H2DD4 [ |WED |THU |FF|I |SAT |suw |MDN |TUE ¥ Generated

Empcode: |1Du:3 [ |BAss [ MICHOLAS PETER SCOTT
444 | B | Emp Entl>>| Thig pa}ll sual ... I Comment &

Clone Timesheet D ata
’7 Copy Fram: I'IDEIS _I IPlevious Day j Copy | _ILI
A | I 4
Job x> I Description I C Chr I Cost Cod... I Start I Firich | HUursI Minusl Sh... I Emp &wd ... | Day I -
0204 DOZER CAT D11R 9TRO0348 LaBMBWw 0701 1730 1050 050D ALIGEN 1
0204  DOZER CAT D11R 9TRO0348 LaBMBW 0707 1730 1050 050D ALIGEN 2 =
0204  DOZER CAT D11R 9TRO0348 LaBMBW 0707 1730 1080 060D ALIGEN 3
0204 DOZER CAT D11R 9TRO0348 LaBMBW 0701 1430 7A0 050D ALIGEN 4
0204  DOZER CAT D11R 9TRO0348 LaBMBW 0707 1730 1050 050D ALIGEN E
Lz04  DOZER CAT D11R 9TRO0348 LaBMBW 0707 1730 1050 060D A/ LIGEMN 7
— Takals
ek, Dayl Dap2 Day3 Dapd Dayh [REI Dap? Generate
| 57.00 [ 1000 [ 1000 [ tooo [ 7oo [ oo | 1ooo | 10.00 Allowances)
Filter [&lt 0-7] Edit Start new
|_ 0 - - C C C - - Allowances | TSheet
Generate Overtime and Allowances
i Enter Daily Timesheets M= B
Drapl Dap2 Day3 [rapd Draph Draps Drap?
Wik Ended: |2mu?f2004 | [weD | |THU Rl [saT JsUN | JMONTUE ¥ Generated
Empcode: |1003 [ |pass | NICHOLAS PETER SCOTT
<4< | b33 | I Emp Ent|>>| Thiz pa_l,ll Usual...l Comment ;I
Expanded Timesheet Lines
Clone Timeshe  [20/07 /2004 J1003 [Bass | MICHOLAS FETER SCOTT
’V Copy From: [
| Paicode 3> Guantity | Adjuzstment gty | Rate | Fiate percent | Source | Day | Source qt_l,ll
TEO 0.00 0.0000 0.00 & AWUGEN BASEHRS_DAY 1 F.B0
Job = | Descri [BASE TEO 0.00 0.0000 0.00 & AWUGEM BASEHRS_DAY 2 RO
Dz04 DOZEF |BASE TEO 0.00 0.0000 0.00 & AWUGEM BASEHRS_DAY 3 RO
Dz04 DOZEF |BASE TEO 0.00 0.0000 0.00 & AWUGEM BASEHRS_DAY B RO
Dz04 DOZEF |BASE TEO 0.00 0.0000 0.00 & AWUGEM BASEHRS_DAY 7 RO
Dz04 DOZEF |DOUBL 0.40 0.00 0.0000 0.00 & AWUGEM DBLTMHRS_ DAy 1 0.40
DZ04 DOZEF |DOUBL 0.40 0.00 0.0000 0.00 A& AWUGEM DBLTMHRS_DaAY 2 0.40
DZ04 DOZEF |DOUBL 0.40 0.00 0.0000 0.00 A& AWUGEM DBLTMHRS_DaAY 3 0.40
DOouUeL 5.00 0.00 0.0000 0.00 A4 AWUGEN DELTMHRS_DAY 4 5.00
DOouUeL 0.40 0.00 0.0000 0.00 A4 AWUGEN DELTMHRS_DAY E 0.40
— Totalz Summary By Paycode:
Paycode | Oty I ﬂ
BASE 3800
[Filter [&lb0-7)—  |THALF 12.00
DoUBL 7.00
MEAL 5.00 0K
TRAWTIME .00
Refresh
LI Summary E =it
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Print exception reports:

Timeshest Exception Report For ALL Divisions

Unproductive Time Listing
E mployee Hame

Text

WEEK ENDED © 13-July-2004

1043 BARRY JAMES DEW ORBOIES

(Unproductive Hours)

Sick Pay without Medical Certificate

E mployee Hame

Text

Export the finished timesheets to your payroll

H TraEfer Timesheets to Payroll

Wieek Ended:

Process |

™ Trial Bun

Cancel |
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Faycode DIV DAY1 DAY2Z DAY3 DAY4
aTY  aTy aTy aTy

FH - L 7.a0 780 780 oo
RDO-WL 0.00 0.oo 0.oo 0.0
LAB GO T.a0 T.60 T.60 0.00

Faycode DIV DAY1 DAY2Z DAY3 DAY4

aTty  ary  ary aTy

I 1 3
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